
 

Student Handbook 

Dear Parents and Students, 

Please completely read all of our terms, conditions, safety and 
classroom rules before registering for class. The following has been 
put in place to provide a safe environment for learning. 

Please read all of our terms, safety, conditions, and classroom rules 
before you register for classes. These policies have been put in 
place to ensure safety and clarity.   

GENERAL TERMS AND CONDITIONS 

1. Students are expected to respect the art studio. That means not 
running, horse playing. Repeat offenders will be asked not to return. 

2. Disrespectful or disruptive behavior will not be tolerated. The first 
warning will be addressed between the student and instruction. 
Upon a second incident, the instructor will communicate directly to 
the parents. In the case of further incidents, the student will be 
asked to not return to the class and his/her tuition will not be 
returned. 

3. Treat the classroom and equipment with care and respect (i.e. no 
defacing studio property, no throwing or damaging materials) 

4. Students are held responsible for their own actions at all times. 
They will be held accountable for bringing their materials to class. 



5. Parents are held responsible for replacement of any items 
broken, or any damage to the facility sustained as a result of your 
child’s behavior. 

STUDENT SAFETY GUIDELINES 

1. Perform only those activities in which they have received 
instructions and permission. 

2. Use only materials and equipment authorized by the instructor. 

3. Follow written and verbal instructions carefully. 

4. Always ask for permission before utilizing supplies, materials and 
tools. 

5. Prepare for class by having on appropriate clothing for art (you 
will get dirty)  

6. IMMEDIATELY report any accidents or unplanned events which 
occur to your instructor. 

7. Never put acrylic paint, any artistic materials or tools used for art 
in your mouth. 

8. Check labels and equipment instructions carefully. Ask for help if 
you have any questions. 

9. Know the location of emergency equipment in the room. 

10. Never use classroom equipment without permission. 

11. Keep sinks and work areas clean.  Clean up your materials after 
class. 



CLASS POLICIES 

1. Disruptive or disrespectful behavior will not be tolerated. The first 
warning will be addressed between the instructor and the student. If 
there is a second incident, the instructor will communicate directly 
to the parents. In the case of further incidents, the student will be 
expelled from the class and his/her tuition will not be returned. 

2. Respect others in the classroom, including their property. 

3. Never use classroom equipment without permission. 

4. No eating or drinking in the classroom. 

5. Safety rules will be enforced at all times. 

6. Dress for the MESS. Please wear clothes that are appropriate for 
a messy art class. 

7. Treat the classroom and equipment with care and respect (i.e. no 
defacing studio property, no throwing or damaging materials) 

8. Students are held responsible for their own actions at all times. 

9. Parents are held responsible for replacement of any items 
broken, or any damage to the facility sustained as a result of your 
child’s behavior. 

FACILITY POLICY 

1. Parents are encouraged to drop off their student no more than 
10 minutes before class starts at the studio and return at the 
end of class due to space. If other accommodations are 
needed please talk with the instructors. We do ask that 



parents not remain in the classroom during class. That means 
you can leave or hang out in the waiting area. 

2. Be sure that Little Bits & Masterpieces has all updated contact 
info before dropping off students.  

3. If there are approved friends or other family members who 
have permission to pick up your student please provide a 
written note to the staff of who is picking up your child and 
include their contact info. 

4. Students are not allowed in any other rooms besides the art 
studio and restroom located in the back of the studio. Students 
may be allowed to complete outdoor art under the guidance 
of the instructor. A signed liability waiver must be provided. 

5. Parents must pick up all students on time. Parents can be 
charged $5 per 10 minutes minute if student is left longer than 
15 minutes after class is over and fee will need to be paid in 
cash before the next class session. 

6. Little Bits & Masterpieces designed class curriculum for 
specific age ranges. We kindly request that age limits be 
respected. 

7. If your child is going to be absent please call, text or email the 
instructor. 

  

REFUNDS AND CREDITS 

Refunds are issued within the following guidelines: 

A full refund (including nonrefundable deposit) for a class will be 
issued if a student is not admitted to the class due to space 
limitations or if the class is cancelled due to low enrollment. 

Families are eligible for a 50% refund if a student withdraws after 
orientation (first class of course). 



No refunds will be given if a written withdrawn letter is not 
submitted after the first class and before the second class starts. 

Funds are non-transferable, and cannot be credited towards 
another class, except in cases where a class is closed due to low 
enrollment. In this case, families are eligible to receive a full refund, 
or credit towards another course. 

Missed classes are not refunded. There are no makeup lessons 
offered for missed classes, illness, or schedule conflicts. Classes are 
non-transferable; i.e. students cannot send a sibling or another 
family member in their place. Only the student enrolled may 
participate in the class, so we do not allow any others to sit in on 
classes. If there is a child who wants to sit in on a class, please have 
their grown-up arrange a free trial lesson with the instructor.  

Please note that under no circumstances will Little Bits & 
Masterpieces prorate any class, camp, or workshop.  

Payment Methods – We accept personal checks, cash, Zelle, or 
card. For monthly membership, there MUST be a debit or credit 
card on file. 

Non-sufficient funds fee for bounced check: $30.00. 

Families who have an outstanding balance will not be allowed to 
attend classes. 

Little Bits & Masterpieces reserves the right to cancel a class due to 
insufficient enrollment, instructor illness or emergency, limit class 
size, change class times, or substitute instructors. If Little Bits & 
Masterpieces cancels, credit will be provided towards another 
course.  



INCLEMENT 
WEATHER 

We DO NOT follow local school systems for inclement weather 
decisions.  If you are unsure about whether or not your class is 
proceeding as scheduled, please contact your instructor prior to 
coming to the studio. 

While we keep track of the local school districts’ weather decisions, 
we DO NOT follow them. If there are any concerns about whether or 
not your class is continuing as planned, please contact the instructor 
before coming to the studio. 

OPEN STUDIO 

Open studio is available to students currently enrolled in semester-
long courses but may incur supply costs. For students not enrolled in 
a current class, there is an Open Studio fee that may vary. Parents 
may also participate in Open Studio, which may incur a cost should 
the parent participate. 

TUITION 
Tuition for weekly classes is due on the first day of each month via 
debit, credit, or cash (depending on class/workshop). Drop-in rate 
is as stated on website.  

 

18071 W Little York Rd.  
Katy, TX 77449 

832 510 6611



Liability Waiver 

Parent Waiver and Medical Release 

As parent/guardian, you individually and on behalf of your child, 
release and agree to hold Little Bits & Masterpieces harmless from 
any and all liability and hereby assume all risk and responsibility 
and waive any claim or cause of action of any nature whatsoever 
arising on behalf of your child while at Little Bits & Masterpieces or 
otherwise in the care of its staff. You further agree to indemnify and 
hold harmless Little Bits & Masterpieces, its agents, employees or 
contractors, whether paid or volunteer, against any and all claims 
which may arise from any injury to said child while participating in 
this program. You have read and understand the above policy and 
agree to comply with its provisions. 

In the case of an emergency involving your child, you understand 
that every effort will be made to contact you. However, in the event 
that you cannot be reached to make arrangements for emergency 
medical attention at the time of illness or accident, you hereby 
authorize Little Bits & Masterpieces staff to call 911 to provide 
urgent care for your child and further authorize your child to receive 
medical treatment from the Little Bits & Masterpieces selected 
medical provider as such medical provider deems necessary and 
appropriate. 



PHOTO LIKENESS RELEASE AGREEMENT 

Image and Likeness Release Agreement 

I, the undersigned, declare that my image and likeness may be used 
by LITTLE BITS & MASTERPIECES for promotional purposes on their 
web site, social media and/or in printable form. The following rights 
are waived by the undersigned: The right to make claim of 
ownership or suit against LITTLE BITS & MASTERPIECES all or in part 
for the reproduction, use or intent to generate revenue with the 
aforementioned photos. The following rights are retained by LITTLE 
BITS & MASTERPIECES: Reproduction of said image(s) in future works 
of their own, such as books, lectures, and marketing or public 
relations preferences. 

LITTLE BITS & MASTERPIECES also retains the rights to include the 
article on their Web site or in future publications. Electronic or print 
copies may be made for commercial and non-commercial personal 
or classroom use. 

*If the subject is under 18, the legally recognized parent or guardian 
must sign. 

*This document is legally binding. 

*Each reasonable photo subject must file a signed release. 

I have read and understand the safety and class rules and Photo 
Release Form outlined herein. I understand that failure to comply 
with these rules means that I forfeit my opportunity to participate in 
further classes. LITTLE BITS & MASTERPIECES (including and not 
limited to any employees and/or instructors) will not be held liable 
or responsible for any injuries sustained by my child.  



If you have a special circumstance regarding the photo release 
form please inform us via email and we will respect your request.  
Please sign the Safety and Class Rules form regardless. 

By registering for and giving payment for classes, you agree with 
these terms and conditions. Little Bits & Masterpieces reserves the 
right to alter policies for certain courses, fees, or other notices 
deemed as necessary. 

Child’s Name

Parent’s Name Parent’s Signature

Today’s Date


